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Minutes for Theatre Users Group Meeting Dated 23/11/09 

Present: AD, GK, TW, PB, DK, SB, CH, PC, LH, PF, SD, NP, LD
	Agenda Item
	Comments
	Decision/Action 

	1. Apologies
	·  Iain Hunt (on nights) 
	

	2. 
	· Thanks to Steve for all his help with keeping people together. All staff
	

	3. Minutes of Last Meeting
	· All OK March
	

	4. Theatre Website
	· Do we continue with this or not?

· AD found this useful for minutes of theatre and promoting use of theatre.

· SD reported it is an information site and can be a two-way process.

· SD said it would be to compile a list of resources.
	· Theatre Users handbook available in PDF format on line, current booking form, college production has a risk assessment now for Fame – A form  is available to download from the Handbook.
· SD would always welcome suggestions/ contributions

	5. Handover/  Hand back Forms:- Feedback from recent Theatre bookings
	· CH asked how handover works.
	· LH – more exact times for handover/ hand back forms.
· SD explained if technical more probably handover from himself. Communication is the key.

	6. Technicians report: projects completed to date.
	
	· SD to thank GK, SR, AB, CH for their help.
i. New mains sockets at end of each lighting bar for DMX

ii. Extra sockets downstage right

iii. Radio mikes receivers moved to auditorium

iv. Video link – camera above clock – foyer TV.
Screens to relay what’s happening on stage.
SD will give AD the procedure.
SD thank NP + AB ambient sound to foyer now related to changing rooms – TV’s backstage to music room & new PE room. CH asked for
January – after every production bring TV’s back.

	7. 5 Year Development Plan on Website
	· Seating sticks on some of the seats may be a risk assessment. Spring needs to be readjusted issue and the caps – needs to be reported.
· Stage left grills boarded or swapped?

· SD reported new fire blanket in box

· Issues over accidents
	· Members to make own wish list on website.
· Theatre curtains perhaps need replacing soon

· Three curtain tracks need replacing

· SD to fix these when time allows.

· PF to find out if this is a County issue

· We need to risk assess these

· Book requested to go in lights box. Technical issues in handbook.

	8. Chamsys Light Desk; Update & Potential course
	· Please ask for enquires about lighting workshops next term

· Grant for lighting desk – was going to be here for August but when it does arrive a series of courses available to work this.

· This would take away issues from Sirius desk

· Quote from Chameleon – 15 years old – so it may be just too old. PB reported spare parts may be lacking.
	· Michael Gamble asking for students at Burleigh.

	9. Foyer Bar
	· Personal Temporary
Licence to sell alcohol Weds – Sat £21.00

· Whole of lower foyer is just a coffee bar.

· CH concerned about coffee bar being well staffed.
	· PF to find out from governors about selling alcohol on the premises and LH to let everyone know.

· LH requests more exact times e.g. interval/ before/after show etc.

· TW stated that there was a problem. CH offered help of needed.

	10. Backstage reorganisation
	· SD reported backstage a real problem with space and SD requested nothing to be kept backstage.
	

	11. Bookings up to August 2011
	· Groups met to put in provisional timetable
	· List to be given to SD and LH

	12. AOB
	· Hema Mistry, the Arts Administrator produces every 3 months a ‘what’s on’.
· CH reported it was pleasant that she got in touch with the users first.

· TW – Strike of set – production finished at 10:30pm. 30 Minutes to get out – not enough time.
Book overtime for extra hour £20.

· Problems with starting time 5:30pm 11pm unless negotiated with staff.

· Bookings for Saturday and Sunday available.

· Working fire alarms – AD had police permission

· Issues with regard to performance nights for children. Licence for under eighteens.
	· They go to all schools in Shepshed, Library and local areas.
· Theatre user groups can have as many as they need. Name of show, dates and times etc.

· TW advised that they would be good to go to hotels/ restaurants. 








